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IToJ0KkeHue
00 opraHuM3anuu padoThbl
C MEePCOHAJILHBIMHU TAHHBIMHU
Pa0OTHUKOB M BOCIIMTAHHUKOB

MEKIOYNe53




1. O01mue mosoxeHU

1.1. Hacrosiuee ITonoxkenne 06 opranu3aimu paboThl ¢ IEPCOHATBHBIME JaHHBIMH PAOOTHUKOB
u BocniuTaHHUKOB MKJIOYNe53 (manee — [lonoxenue) pa3paboTaHo B COOTBETCTBUU C TIII. 14
«3amuTa TMEepCOHANBHBIX NaHHBIX paboTHuka» TpymoBoro konekca P®, denepanbHbIM
3akoHOM OT 27.07.2006 N 152-®3 (pen. ot 02.07.2021) "O nepcoHanbHbIX JAHHBIX"; mis
oOecrnieyeHHst opsiKa 00pabOTKH (MOTyUYEeHHsI, UCIIOJIb30BAHMSI, IEpeaun, XPaHEHUs U 3allUThI)
MEPCOHAIBHBIX JaHHBIX pPaOOTHUKOB M BocnUTaHHUKOB B MKJIOYNe53 u rapantum wux
KOH(UACHIINATBHOCTH.

1.2. Tlog mnepcoHanbHBIMU JaHHBIMH pa0OTHUKA TMOHUMAaeTcs HHOpMAaIUs, Kacarolasics
KOHKPETHOro  pabOTHUKA, HeoOXoaumas  3aBelylolleMy JAEeTCKMM  caioM U (WUJIn)
YIOJHOMOYEHHOMY UM JIMILy B CBSI3U C TPYJOBBIMH OTHOIIEHHUSMH, BO3HHUKAIOUIUMHU MEXIY
pabotHukom u MKJIOV.

1.3. [lox mepcoHaJbHBIMU JTAHHBIMM BOCHUTAHHMKOB IMOHUMAaeTCs HMHQOpMalus, Kacarouascs
KOHKPETHOTO BOCIHMTAaHHHKA, KOTOpas HEOOXOAMMa 3aBeAyIoLeMy JAETCKMM CaJoM U (WJn)
YIOJHOMOYEHHOMY WM JIMIy B CBSI3U C OTHOUICHUSIMH, BO3HHUKAIOIIMMH MEXAY POAUTEISIMU
(3aKOHHBIMU TIpeACcTaBUTENAMH) BocuTaHHUKa 1 MKJIOY.

2. JIOKyMeHTbI, cojiep:Kallie CBeeHUs, COCTABJSIOIINE ePCOHAJILHbIE TaHHbIE

2.1. JIOKyMEHTBI, COJAEpIKallue CBEICHHUS, HEOOXOAMMBIC IS 3aKIIOUCHHS, HU3MCHCHHS WIH
IPeKpaleHus: TPYJO0BOr0 JOTOBOpa ¢ paOOTHUKOM:

* [1aCIOPT;

* TOKYMEHTBI 00 00pa30BaHUM, KBATU(DHUKAIIUH;

* MEIMIIMHCKOE 3aKilo4eHHe 00 OTCYTCTBUM NPOTHUBONOKA3aHUW MJsi 3aHATUS KOHKPETHBIM
BUJIOM JIESITEILHOCTH B 00pa30BaTEIbHOM YUPEKIACHUU;

* CTPaxoBOE CBUETENHCTBO TOCYIaPCTBEHHOTO IIEHCUOHHOTO CTPAaXOBaHMUS;

* UHH;

* cmpaBka 00 OTCYTCTBHHM CYAMMOCTH, TO3BOJISIIOIIASl 3aHUMATHCS  IEJarorm4eckoin
JeSITEIbBHOCTRIO WU 3aHUMATh PYKOBOJISIINE JOKHOCTH;

* TOKYMEHT BOMHCKOTO y4eTa.

2.2. JIoKyMeHTBI, COJEep>Kallie CBEACHUS, HEOOXOIUMBIC ISl MPEAOCTaBICHUS PaOOTHHUKY
rapaHTUi U KOMIIEHCAINI, YCTaHOBJICHHBIX JEHCTBYIOIINM 3aKOHOIATEIIbCTBOM:

* TOKYMEHTBI O COCTaBE CEMbHU;

* TOKYMEHTBI O COCTOSIHIH 3/I0POBbs (CBEeIeHUsI 00 MHBATUIHOCTH U T.I1.);

* JOKyMEHTBI O COCTOSIHUU 3JIOPOBbS JETeH M Ipyrux OJNWU3KUX POJICTBEHHHUKOB (HAIrpuMep,
crpaBKu 00 MHBATUAHOCTH, O HATMYMU XPOHUUECKHUX 3a00JI€BaHUN );

* JIOKyMEHTBI, IMOATBEPKAAIOIINE MPABO HA JOMOJIHUTENbHbIE TAPAaHTUU U KOMIICHCAIIUH TI0
OTIpe/IeIEHHBIM OCHOBAHUSM, MPEIYCMOTPEHHBIM 3aKOHOATENIBCTBOM (JOHOPCTBE, HAXOXKICHUU
B 30HE BO3JICHCTBUS paJivalliy B CBSI3U ¢ aBapuel Ha YUepHoObUTbCcKONH ADC 1 T.11.);

* IOKYMEHTHI 0 OEpEMEHHOCTH PAOOTHHIIBL;

* TOKYMEHTBI O BO3pacTe MaJOJETHUX JIETEH;

* TOKYMEHTBI O MECTE OOYUEHHUSI 1eTEH.

2.3. JIOKyMEHTBHI, COJIEp>Kallie CBEICHHS, HEOOXOAMMBIC [UIsl pPeau3aliui KOHCTHTYIIMOHHOTO
MpaBa Ha IMOJYYCHHE JOIIKOJBHOTO O0pa3oBaHUs (3aKIIOYECHHS JOTOBOpPA C POTUTEIISIMH
(3aKOHHBIMU MPEJICTABUTENISIMU) BOCITUTAHHUKA:

* IOKYMEHT, YJOCTOBEPSIIOIIUN TUYHOCTh BOCIUTAHHUKA (CBUAETEIBCTBO O POXKJICHUN);



* MEIUIMHCKOE (KapTa) 3aKII0YeHrne 00 OTCYTCTBUH MPOTHUBOINOKA3aHUMN ISl BOCIIUTAHHUKA;

* MEIUIIMHCKOE 3aKIIOYEHHE O BO3MOXHOCTH HW3YUYEHHUS NPEIMETOB, MPEICTABISIIONIUX
MOBBIILIEHHYIO OMACHOCTH AJIs 310pOBbsl ((pU3KYyNIbTYpa, U T.11.);

* TOKYMEHT O MECT€ MPOKUBAHUS,

* IACTIOPT OJHOTO U3 POJUTENEH (3aKOHHBIX MPEACTABUTENCH) BOCTUTAHHUKA;

* IIOJIUC METUIIMHCKOTO CTPaXxOBaHUS;

* HOMEp JIMLEBOro cyera cOeperareabHOM KHUKKU (OaHKOBCKOW KapThl) AJS MEPEUUCICHUS
KOMIICHCAIIUU YaCTU POJUTEILCKON IIIATHI 3a coaepxkanue pedenka B MKJIOVY.

2.4. JIOKyMEHTBI, COJIEpKalllhue CBEICHUs, HEOOXOAUMBIC IJI MPEAOCTABICHUS BOCHTUTAHHUKY
rapaHTU U KOMIIEHCAINH, YCTAHOBJICHHBIX JIEUCTBYIOIINM 3aKOHOJATEIbCTBOM:

* IOKYMEHTBI O COCTaBE CEMbH,

* JIOKYMEHTBI O COCTOSIHHH 3JI0pOBbsSI (CBEIECHUSI 00 MHBATUIHOCTH, O HAIMYUU XPOHUYECKUX
3a001€BaHU U T.11.);

* JIOKYMEHTBI, MOJTBEPXKIAIONIME MPABO Ha JOMOJIHUTEIbHBIC TapaHTHUH W KOMIICHCAIIUU I10
OTIPEJICTICHHBIM OCHOBAHUSM, MPEIYCMOTPEHHBIM 3aKOHOJATEIHCTBOM (pOAUTEIN-UHBAIUIBI,
HETIOJTHAsl CeMbsl, peOCHOK-CHPOTa U T.I1.).

3. YciaoBus npoBeieHus1 00padoTKH MEPCOHAJIBHBIX JaHHBIX

3.1.06paboTka mepCOHANbHBIX TaHHBIX PA0OOTHUKA.

3.1.1. O6paboTtka (moayuyeHue, UCIOIb30BaHME, Nepeiaya, XpaHEHUE U 3alUTa) MEePCOHATBHBIX
JAHHBIX pAa0OTHHUKA MOXET OCYIIECTBIATHCS UCKIIFOUUTEIBHO B IIEJISX:

* obecrieueHus: COOIOIEHUS! 3aKOHOB U MHBIX HOPMATUBHBIX NPABOBBIX aKTOB;

* co/IeHiCcTBUS paOOTHUKY B TPYIOYCTPOMCTBE, 00YUEHUH U MTPOJBUKEHUU TIO CITYKOE;

* oOecrieueHus JTMYHON 0€30MacCHOCTH pabOTHHKA;

* KOHTpOJISI KOJMYECTBA M KauecTBAa BBIMOJHAEMOW pabOThl M 00OeCleYeHUs COXPAaHHOCTH
UMYIIECTBA B MUHUMAJILHO HEOOXOAMMOM IS 3TUX 1iesiel o0beme.

3.1.2. Bce mepcoHalibHbIE JaHHBIE PAaOOTHMKA MOKHO TOJydYaTh TOJBKO Y HEro caMoro, 3a
UCKJIIOYCHHEM CJIy4aeB, NPEIyCMOTPEHHBIX (QeaepanbHbIM 3akoHOM. Eciau mnepcoHanbHbIe
JaHHBbIE pa0OTHHUKA MOXKHO MOJYYUTh TOJBKO y TPETbE CTOPOHBI, TO PAOOTHHUK JIOJKEH OBITH
yBeZoMJIeH 00 3ToM 3apanee. OT HEro He0OXOAUMO UMETh MUCbMEHHOE COTJIacHe Ha MOJy4YeHUE
€ro MEepPCOHANILHBIX JaHHBIX OT TPEThel CTOPOHBL. PaOOTHUK JOKEH ObITH MPOUMHPOPMUPOBAH O
HEJsIX, MPEANoIaraéMbIX HCTOYHUKAX U cToco0ax MOMyUeHHUs IEPCOHANBHBIX JaHHBIX, a TAaKKE O
XapakTepe TMOJUIeKAIINX TOJYyUYEHUIO TMEePCOHANBHBIX JAHHBIX W TOCJIEACTBHUSIX OTKa3za JaTh
MUCBMEHHOE COTJIacHe IS UX TOTyYeHUSsI.

3.1.3. B cootrBerctBUu co cT. 24 KoHctutynuu P® 3aBeayromnuil ACTCKUM cajoM U (HJIH)
YIOJTHOMOYEHHOE UM JIMIIO BIIpaBe OCYIIECTBISATH cOOp, Mepenady, YHUUYTOXKEHHE, XpaHEHUE,
WCIOJIb30BaHue WH(GOPMAIUUA O MOJUTHUYECKHUX, PEIUTUO3HBIX, IPYTHX YOKIECHUSX W YACTHOM
KU3HU, a TaKkKe WHpOpMaluK, Hapylalolmed TailHy MepenucKkd, Telle(OHHBIX NEepEeroBOPOB,
MOYTOBBIX, TEIETPaQHBIX U UHBIX COOOIIEHUN PabOTHHKA TOJIHKO C €r0 MUChMEHHOTO COTJIACHhs
WJIM Ha OCHOBAHUU CYJIeOHOTO PEIlICHUSI.

3.2. O6paboTKa NEePCOHATBHBIX TaHHBIX BOCTMTAHHUKA.

3.2.1. ObpaboTka (mosyueHne, UCIOJIb30BaHUEe, Mepeiada, XpaHEHHE U 3alluTa) MePCOHATBHBIX
JTAHHBIX BOCTIMTAHHUKA MOYET OCYIIECTBIISITHCS UCKIIFOUUTEIHHO B IEIISX:

* oOecrieueHust COOIIOIEHUST 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB;

* COJICUCTBYSI BOCIIUTAHHUKA B O0yUYCHUH;

* oOecrieueHus UX JINYHOW O€30TIaCHOCTH;



* KOHTpOJISI KayecTBa OOy4YeHHUsS W BOCIUTAHHUS U OOECIEYEHHUS COXPAHHOCTH HMYIIECTBA B
MHHHMAaJbHO HEOOXOAUMOM JIJIs OTHX IIeJIei 00beMe.

3.2.2. Bce mepcoHalbHbIE JTaHHBIE HECOBEPIIECHHOJETHETO BOCHUTAHHMKA JO BBIXOJAa UM H3
MK/IOY MoOXHO mojydaTh TOJBKO Yy €ro poJauTeneld (3aKOHHBIX mpeacTaBuTeneid). Ecnu
MEPCOHANbHBIE JIAHHBIE BOCIUTAHHHKA BO3MOXKHO MOJYYUTh TOJIBKO Y TPEThEW CTOPOHBI, TO
poautenu (3aKOHHBIE MPEICTABUTENM) BOCIHUTAHHUKA JIOJDKHBI OBITH YBEIOMJIEHBI 00 3TOM
3apanee. OT HUX JIOJDKHO OBITH MOJYYEHO MUCHbMEHHOE COTJIacHe Ha IMOJTY4YeHHE MepCOHATbHBIX
JTAHHBIX OT TpPEeThed CTOpPOHBL. Poaurtenu (3aKkOHHBIC MPEICTABUTEIN) BOCIHUTAHHUKA JOJKHBI
ObITb TPOUH(POPMHUPOBAHBI O TENAX, MPEANOIAraeMbIX HCTOYHMKAX U CHOCOO0AX IMOTy4EeHHS
MEPCOHANBHBIX JIAHHBIX, @ TAKXKE O XapaKTepe MOUISKAIIUX MOTYUYCHUIO NTePCOHATBHBIX JaHHBIX
Y TIOCJIEICTBUAX OTKa3a JaTh MUChbMEHHOE COTJIaCHe Ha MX MOJyYCHHUE.

3.2.3. B cootBerctBuu co cT. 24 Kouctutynuu PO 3aBeayromuii ASTCKUM cajaoM U (WUIJIK)
YIIOJITHOMOYEHHOE WM JIMIIO BIIPaBE OCYIIECTBIATH COOp, mepefady, YHUUYTOXKECHHE, XpaHCHHE,
WCIIOJIb30BaHUE UH(POPMAIIMHU O MOTUTUYECKUX, PEITUTHO3HBIX, IPYTUX YOCKIACHHUSIX U YaCTHOMU
KU3HM, a TaKke HUHPOpMAIMU, HapyIIAIIed TallHy MNEpenucKd, Tele(OHHBIX MEePEeroBOpPOB,
MOYTOBBIX, TeNerpadHBIX U UHBIX COOOIICHHUI 00yYaronIerocs TOJIbKO C MUCEMEHHOTO COTJIacus
poauTenel (3aKOHHBIX TIpejacTaBuTenei), Gopma Kkotoporo ompexaensercs 4. 4 cr. 9
®denepanbHoro 3akoHa «O 3alUTe TMEPCOHATBHBIX JaHHBIX» WM HAa OCHOBAHHMH CYyA€OHOTO
peleHus.

4. ®opMupoBaHHE H BeJeHHUE /1), KACAIOIUXCH MEePCOHATBHBIX JaHHBIX

4.1. IlepcoHajibHbIe IaHHbIE PA0OOTHHUKA OTPAXAIOTCS B JIMUHON KapTouke paboTHHKa (popma
T-2), koTopas 3anmoiHSAETCS MOCHe U3IaHKs TIPUKa3a O ero mpueMe Ha paboTy. JIMuHbIe KapTOYKU
pabOTHHUKOB XPaHSATCS B CIICIIUAIBHO 000PYIOBaHHBIX MECTaX B aJ(aBUTHOM TOPSIJIKE.

4.2. TlepcoHajibHBbIEe JaHHBbIE BOCIMTAHHHUKA OTPAXKAIOTCA B €ro JIMYHOM JeJie, KOTOpOe
3allONTHSACTCS TOCJIe W3JaHusl Tpuka3a o ero 3auucienud B MKJIOVY. Jluuneie nena
BOCIIUTAHHUKOB B aJI()aBUTHOM MOPsIKE (HOPMHUPYIOTCS B TANKaxX TPYII, KOTOPbIC XPaHSATCS B
CrenHraIbHO 000pYyTIOBAaHHBIX MECTaX.

4.3. TlpaBo moctyna K MEPCOHAIBHBIM JaHHBIM PAOOTHHKOB M BOCIUTAHHUKOB UMEET TOJBKO
3aBEeIYIOMUN JETCKMM caaoM W (WIM) YIOJHOMOYEHHOEC WM JIMIO, a TaKkKe JIuIa,
YIIOJTHOMOYCHHBIC JICHCTBYIONIUM 3aKOHOAATEIHCTBOM.

5. 3ammuTa, XpaHeHHe M HUCNOJIb30BAHME MEPCOHAJBHBIX JAHHBIX

5.1. Ilox yrpo30ii nin onacHOCTBIO YTPaThl IEPCOHATBHBIX JAHHBIX IOHUMAETCS] €UHUYHOE WU
KOMIUIEKCHOE, pe€albHOE€ WM [OTEHUUAIbHOE, AaKTUBHOE WJIM IACCUBHOE MPOSBICHUE
3JI0YMBIIIJIEHHBIX BO3MO>KHOCTEH BHEIIHUX WM BHYTPEHHUX HMCTOYHHMKOB YIpo3bl CO37aBaTh
HeOJIaronpusTHeIE COOBITHS, OKa3bIBaTh JAECTAOMIM3UPYIOIIEEe BO3JCHCTBHE Ha 3aIIMIIAEMYIO
uH(dOpMaIHIO.

5.2. Puck yrposbl nr00bIM HMH(OPMAIIMOHHBIM pecypcaM CO3Mal0T CTUXUHHBIE OelCTBHUS,
9KCTPEMAJIbHBIE CUTYALIUH, TEPPOPUCTUUYECKNE NEHCTBUS, aBApUU TEXHUUYECKUX CPEJCTB U JIMHUN
CBSI3M, Jpyrue OOBEKTUBHBIE  OOCTOSTENBCTBA, a  TaKkKe  3aMHTEPECOBAHHBIE U
HE3aMHTEPECOBAHHBIE B BOSHUKHOBEHUH YIPO3bI JIMLA.

5.3. 3amura NEpPCOHANBHBIX MAHHBIX MPEACTABISIET COOOM JKECTKO periiaMeHTHPOBAHHBIH
IIPOLIECC, NPEAYIPEKNAONIUNA HAPYLICHUE JOCTYIIHOCTH, LEJIOCTHOCTH, IOCTOBEPHOCTH H
KOH(UICHIIMAIIBHOCTH TEPCOHANBHBIX JAHHBIX M, B KOHEYHOM CYeTe, O0ECIeYMBAIOIINIA
JIOCTaTOYHO HAJICkKHYI0 O€30MacHOCTh HHGOpMaIuu B mporecce nesrenpHoctd MKIOVY.



5.4. 3amura nepcoHa’IbHBIX JAHHBIX PAOOTHUKOB M BOCIUTAaHHUKOB OT HENPABOMEPHOIO MX
WCIIOJIb30BAHMSI WJIM YTPAThl JOJIKHA ObITh OOECIIeueHa 3aBEAYIOLIUM JIETCKUM CaJIOM.
5.5. Ins obecrieueHUH BHYTpPEHHEH 3alUThl MEPCOHAIBHBIX JAHHBIX PAOOTHHUKOB HEOOXOAMMO
coOJr01aTh psizl Mep:
- OrpaHMYEHHE W pErjJaMeHTallsl COCTaBa Pa0OTHUKOB, MMEIOLIUX JOCTYI K IMEPCOHAJIbHBIM
JTAHHBIM;
- cTporoe n3lbuparesibHOE 1 0OOCHOBAHHOE pacHpe/ielieHHe JOKYMEHTOB U MH(GOPMALUA MEXIY
pabOTHHKAMU;
- 3HaHUE pPAOOTHUKOM TpPEeOOBAHMM HOPMATHUBHO - METOJMYECKHX JOKYMEHTOB II0 3alIUTe
vH(pOpMaLUK U COXpPAaHEHUU TalHBI;
- BOCIIUTATeNbHAS U pa3bsiCHUTENbHAs padoTa ¢ cotpyanukamu MKJIOY no npemynpexaeHuro
yTpaThl LICHHBIX CBEJICHU MU padboTe ¢ KOHPUACHIINATHHBIMH JTOKYMEHTAMU;
5.6. Jlns oOecrieyeHus BHENIHEH 3alIUThl MEPCOHANbHBIX JAHHBIX COTPYJIHUKOB H
BOCITUTAaHHUKOB HEOOXOIMMO COOIIOIATh PsIL MEp:
- IOPSA0K MIPUEMA, YUEeTa U KOHTPOJIS ACSITEIbHOCTH MOCETUTEINEH;
- nponyckHoi pexum MKJIOVY;
- TEXHUYECKHUE CPEJICTBA OXPaHbl, CUTHAJIN3ALIUY;
- IOPSI0K OXPaHbl TEPPUTOPUH, 31aHUHN, TOMELICHUM;
5.7. Bce nuua, cBs3aHHbIE C TMOIy4YeHHEM, OOpaOOTKOM M 3alIMTONW MEPCOHATbHBIX JAaHHBIX,
00s13aHbI OANKCATh 0043aTENILCTBO O HEPA3IIIAIIEHUU IEPCOHATBHBIX ITaHHBIX PAOOTHUKOB.
5.8. IlepcoHanpHble naHHBIE PAOOTHUKOB W BOCHUTAHHUKOB XpaHATCS Ha  OyMaXKHbIX U
ANEKTPOHHBIX HOCUTENISAX Y 3aBEIYIOLIEr0 AETCKUM CaJIoM U (UJIM) YIIOJIHOMOUYEHHOTO UM JIUIIA.
5.9. JIuuHble KapTOYKH YBOJEHHBIX paOOTHHKOB XpaHsaTcs B apxuBe MKJIOY B andaButHOM
nopsiake B TedeHue 75 ner (cr. 339 «llepeyHss THUIMOBBIX YHPaBIEHYECKUX JTOKYMEHTOB,
o0Opa3yronuxcs B ACSITeIbHOCTH OpraHU3aliii, C yKa3aHHEeM CPOKOB XPaHEHUs», YTBEPKACHHOTO
PykoBomurenem ®@enepaibHOM apxuBHOU cyk0b1 Poccuu 6 okts6ps 2000 T.).
5.10. Hoctyn K TMEpCOHANbHBIM JAaHHBIM Pa0OTHUKOB 03 TMOIy4YeHHUS CHEIUaIbHOrO
pa3penieHns UMEoT:
* 3apeaytomuit MKJIOVY;
* 3aMECTUTEIN 3aBEIYIOLIETO;
* IEJIOTIPOU3BOAUTED.

5.11. JlocTtyn K mNepCOHAIbHBIM JIaHHBIM BOCHUTAHHMKOB 0€3 TOJNy4YeHHUS CHEIHAIbHOTO

pa3pelieHus UMEeoT:
* 3aBenyromuii MKJIOVY;
* 3aMECTUTEIN 3aBEIYIOIIETO;
* ICJIONIPOU3BOIUTED;
* BOCHUTATENH IPyNN (TOJBKO K MEPCOHATbHBIM JaHHBIM BOCIUTAHHUKOB CBOEM IPYIIbI).
5.12. Tlo nmucbMEHHOMY 3alpocy, Ha OCHOBAaHMM IpUKAa3a 3aBEAYIOLIET0 JETCKUM C€aJioM, K
MEPCOHATIBLHBIM JAHHBIM PA0OOTHUKOB M BOCIIUTAHHUKOB MOTYT OBITH JOMYIIEHBI WHBIC JTUIA B
npejenax CBOeH KOMIIETEHIIUH.
5.13. 3aBenyromuii JeTCKUM caJoM | (WJIH) YIIOJTHOMOYEHHOE UM JIMIIO0 00s13aH UCIOJIb30BATh
MepCOHaIbHBIC TAHHBIE PAOOTHUKOB M BOCIHTAHHUKOB JIUIIbL B LEJSAX, JUISI KOTOPBIX OHH OBLIH
IIPEIOCTaBIIEHBI.

6. l'[epez[aqa NMEPCOHAIBHBIX TaHHBIX



6.1. IlepconanbHble NaHHbIE paOOTHUKA (BOCIMTAHHHKA) HE MOTYT OBITh COOOIICHBI TPEThen
CTOpOHE 0€3 NMUCBMEHHOTO COIJacus paOOTHUKA, POJAUTENEH (3aKOHHBIX NPEICTAaBUTEIEH)
HECOBEPILEHHOJIETHETO BOCIUTAHHUKA 32 HCKIIOYEHUEM CIIy4aeB, KOrJa 3TO HEOOXOAMMO IS
MPEAYNPERKICHUS YTPO3bl )KU3HU U 370POBbI0 PAOOTHHKA (BOCIIMTAHHUKA), a TAKKE B CIIydasX,
YCTaHOBJICHHBIX (pefiepaibHbIM 3aKOHOM.

6.2. [lepenada nmepcoHaIbHBIX JAHHBIX paOOTHUKA (BOCIIMTAHHUKA) €r0 MPEICTABUTEIISAM MOXKET
OBITh OCYIIECTBJIIEHA B YCTAHOBJIEHHOM JEHCTBYIOIIMM 3aKOHOJATEIIbCTBOM MOPSAJKE TOJBKO B
TOM 00bEME, KOTOPBIM HEOOXOIAMM [Jisi BBIMOJHEHUS] YKa3aHHBIMHU TPEJICTABUTEISIMU HX
GyHKUUH.

7. IlpaBa cy0beKTOB NEPCOHAJBHBIX JAHHBIX

1o odecnevYeHU 0 3aIUThI X NEePCOHATBHBIX JAHHBIX

7.1. PaGOTHUKH, pOIUTENN (3aKOHHBIE MPEJICTABUTEIN) HECOBEPIICHHOJIETHUX UMEIOT IPaBO Ha
MOJIHYI0 MHGOPMALMI0O O CBOUX IEPCOHANBHBIX JAaHHBIX (MEPCOHAIBHBIX JaHHBIX CBOUX
HECOBEPILEHHOJIETHUX JeTeil) U uX o00paboTKke, a TakkKe NpaBO Ha MOJIyYEHUE CBOOOJHOIO
OecrjiaTHOro0 JOCTyNa K CBOMM TIE€PCOHAIbHBIM JaHHBIM (IIEPCOHANBbHBIM JIAHHBIM CBOMX
HECOBEPILIEHHOJIIETHUX  jeTed).  PaboTHukM, poauTenu  (3aKOHHbIE  TPEICTABUTEIN)
HECOBEPILIEHHOJIETHUX BOCHUTAHHUKOB MOTYT MOTpeOOBaThb HCKIIOUUTh WU HCIPaBUTh
HEBEpHBbIE WJIM HEMOJIHbIe TepCOHANbHbIE JaHHbIE, a TakXke JaHHble, 0OpaboTaHHBIE C
HapyUICHUEM YCTaHOBJICHHBIX TPEOOBaHMUIA.

7.2. IlepcoHanpHble JaHHBIE OLIGHOYHOIO Xapakrepa paOOTHUK, pOAUTENH (3aKOHHBIE
NpPEJCTaBUTEIN) HECOBEPUICHHONETHUX JeTel UMEIOT IpPaBO JIOMNOJIHUTH 3asBICHUEM,
BBIPA)KAIOLIUM €0 COOCTBEHHYIO TOUKY 3PEHUS.

8. O0s13aHHOCTH Cy0ObeKTAa NEPCOHAJIBHBIX JAHHBIX

1o o0ecrne4YeHUu 0 JOCTOBEPHOCTH €ro NepPCOHATbHBIX JAHHBIX

8.1. Jlnst obecrieyeHs: JOCTOBEPHOCTH MEPCOHATBHBIX JAaHHBIX paOOTHUKH, POIUTENN (3aKOHHbBIE
NPEJICTABUTEIN) HECOBEPIICHHOJIETHUX JeTel 00s13aHbl MPEJOCTABIATh 3aBEIYIOIIEMY JIETCKUM
caJoM u (WIM) YyHOOJTHOMOYEHHOMY UM JIMI[y TOYHBIe CBeleHHs o cebe (cBoMX
HECOBEPIIECHHOJETHUX JIETX).

8.2. B ciiydae u3MeHeHUs CBEeIEHUM, COCTABJISAIONINX MEPCOHAIBHBIE JaHHBIC, HEOOXOAUMbIE IS
3aKJIFOUEHUS TPYJIOBOTO JIOTOBOpA, pabOTHUK 00si3aH B TeueHue 10 pabouux qHE cooOuuTh 00
3TOM 3aBEAYIOLIEMY JETCKUM CaJoM U (UJIM) YIOJTHOMOUYEHHOMY UM JIUILY.

8.3. B cnyuae u3MeHeHHMS CBEACHHUIA, COCTaBISAIOIIUX IMEPCOHANLHBIE NaHHbIE paOOTHHKA, OH
0o0s3aH B TEYEHHE Mecsa CcoOoOmUTh 00 STOM 3aBeylIlIeMy JISTCKUM caaoM U (WJIH)
YIIOJTHOMOYEHHOMY UM JIUILY.

8.4. B ciyuae u3MeHEHUs CBEJCHMI, COCTaBIAIONIMX IEPCOHAIbHBIE JIaHHBIE BOCIHWTAHHHUKA,
ponuTenu (3aKOHHBIE MPEACTABUTENM) HECOBEPIICHHOJIETHET0 O00s3aHbl B TEUEHUE MecsIa
COOOIIUTH 00 ATOM 3aBEIYIOIIEMY JAETCKUM CaJIOM U (WJIK) YIIOJIHOMOUYEHHOMY UM JIHITY.

8.5. IlpenocraBnenue pabOTHUKY (BOCIIMTAHHUKY) TapaHTHI U KOMIIEHCAIIUN, TPETyCMOTPEHHBIX
JNEUCTBYIOIIMM  3aKOHOAATEIbCTBOM,  OCYIIECTBIIETCA €  MOMEHTa  MPEIOCTaBJICHUS
COOTBETCTBYIOIIMX  CBEACHUW, €CIM  HHOE  HE  IPEIyCMOTPEHO  JCUCTBYIOLIUM
3aKOHOJATEIIbCTBOM.



9. OTBETCTBEHHOCTH 32 HApyllIeHHe HACTOSEr 0 MOJI0KeHU

9.1. 3a napyienue nopsaka o0padoTku (coopa, XpaHeHHUs], UCIIOIb30BAHUS, PACIIPOCTPAHEHUS U
3alUThI) MEPCOHAIBHBIX  JAHHBIX  JIOJDKHOCTHOE  JIMLIO  HECeT  aJMHHHUCTPATHUBHYIO
OTBETCTBEHHOCTh Ha OCHOBaHMH CT. 13.11 «Hapymienuwe ycTaHOBIEHHOTO 3aKOHOM IOpsIKa
coopa, XpaHEHMs, HCIOJIb30BAaHUA WM PACIPOCTpAHEHUs HH(OpPMAIMM O TpakaaHax
(nepconanbHbIX JaHHBIX)» Konexkca P® 006 aqgMUHUCTpAaTUBHBIX PAaBOHAPYILIEHUSX.

9.2. 3a HapyuleHHE NMpPaBUJ XPAaHEHUS M MCIOIb30BAaHUS MEPCOHAIBHBIX JAHHBIX, MOBJIEKIIEE 3a
co0olt MaTepuanbHbIN yiiepd padoTomaTento, padOTHUK HECET MAaTePUATIbHYIO OTBETCTBEHHOCTh
Ha ocHoBaHUM cT. 238 «MatepuanbHasi OTBETCTBEHHOCTh Pa0OTHHKA 3a yuiepO, MpUYMHEHHBIN
pabotonarenton u cT. 241 «IIpenensl MarepruaabHOM OTBETCTBEHHOCTH paboTHHKA» TpynoBoro
Kozekca PO.

9.3. Marepuanbuplii yiiepO, HaHECEHHBIH PAOOTHUKY 3a CYET HEHAIJICKAIIETO XpaHCHHS U
WCIIOJIb30BAHMS TEPCOHANBHBIX JAHHBIX, MOJJIEKUT BO3MELIEHUIO B IIOJHOM 00beMe Ha
OCHOBaHUHU CT. 235 «MartepuanabHasi OTBETCTBEHHOCTh paboTojaaress 3a yuiepO, NpUUMHEHHBINA
UMyIIecTBY paboTHHuKa» TpymoBoro koaekca PD, a mopanbHbIil yiiepd - B Gpopme u pasmepax,
OTpeZIeNIeHHBIX TPYAOBBIM JIOTOBOPOM Ha OCHOBaHUM cT. 237 «Bo3MmelnieHre MopaabHOTO Bpea,
MPUYUHEHHOTO paboTHUKY» TpynoBoro koaekca PO.

9.4. 3aBenyronuii IETCKUM CaJ0oM U (WJIM) YIIOJTHOMOYEHHBIE UM JIMIIa BIIPaBe OCYIIECTBISTH 0€3
yBEJAOMJICHHUS] YIOJHOMOYEHHOTO OpraHa IO 3allluTe MpaB CyObEKTOB NEPCOHAIbHBIX JAHHBIX
JUIITH 00pabOTKY CJIEIYIONUX IEPCOHAIBHBIX JAHHBIX:

* OTHOCAIIUXCS K CyObEKTaM MEepPCOHAIbHBIX JaHHBIX, KOTOPBIX CBS3bIBAIOT C OINEPaTOpPOM
TPYIOBbIE OTHOIICHUS (PaOOTHUKAM);

* MOJIYYEHHBIX ONEPATOPOM B CBSI3U C 3aKJIIOYEHUEM JOrOBOpa, CTOPOHOM KOTOPOTO SIBIISETCS
CyOBEKT TMEpPCOHANBHBIX JAHHBIX (BOCIUTAHHUK, MOJPSIYUK, HCIOJHUTENh U T.IL.), €CIIU
NEpCOHAbHBIC JaHHBIE HE PACHpPOCTPAHSIIOTCS, a TAaKXKE HE MPEJOCTaBISIOTCS TPETHUM JIMLIAM
0e3 corjacusi cyObeKTa MEepCOHAIBHBIX JAHHBIX U UCIOJB3YIOTCS ONEPaTOPOM HUCKIIOUUTEIHHO
JUIS MCTIOJTHEHHs YKa3aHHOTO JOrOBOpa U 3aKJIIOYEHHUS JIOTOBOPOB C CYOBEKTOM MEPCOHAIBHBIX
JTAHHBIX;

* SABJISFOIIMXCSL OOLIEAOCTYTHBIMU NIEPCOHATIBHBIMY JIAHHBIMH;

* BKJIIOYAIOMINX B c€0s1 TOJMBKO (haMUITUHU, UMEHA U OTYECTBA CyOBEKTOB MEPCOHATIBHBIX JAHHBIX;

* HEOOXOJMMBIX B IEISIX OJHOKPATHOTO TMPOMyCKa CyObeKTa NEepCOHANBbHBIX JaHHBIX Ha
TEPPUTOPHIO, HA KOTOPOH HAXOIUTCS ONEPATOP, UM B MHBIX AaHATIOTUYHBIX IIEJISX;

* BKJIIOYCHHBIX B HWH(MOPMAIMOHHBIE CHUCTEMBl TIEPCOHAIBHBIX JIAHHBIX, HUMEIONIUE B
COOTBETCTBUU C (efepadbHBIMU 3aKOHAMU CTAaTyc (penepaibHbIX aBTOMATH3UPOBAHHBIX
WH(OPMAIIMOHHBIX CHCTEM, a TakkKe B TOCYIapCTBEHHbIe WH(GOPMAIMOHHBIE CHUCTEMBI
NEPCOHANBHBIX JIAaHHBIX, CO3/JaHHBIE B IIENAX 3allUThl OE30MacHOCTU TOCyJapcTBa H
OOIIECTBEHHOTO TOPSIKA;

* o0OpabaTeiBaeMbIX 0€3 HCIIOJIb30BAaHUS CPEJICTB AaBTOMATHU3AIlMK B COOTBETCTBUU C
deneparbHBIMM 3aKOHAMH WM WHBIMH HOPMATHBHBIMH TPABOBBIMH aKkTamMu Poccuiickoi
denepanyy, YCTaHABIMBAIOIIMMHU TPpeOOBaHMUS K 00ECIEUCHHIO OE€30IaCHOCTH IEPCOHATBHBIX
JAHHBIX TpU UX 00paboTKe U K COOMIOACHUIO MPAaB CYOBEKTOB MEPCOHATBHBIX JAHHBIX.
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3asenyromemy MKIIOVY No 53
Kazanckoii T.B.

(TOMKHOCTB)

(damunus, HHAIHATBI)

3ASABJIEHUE
A,
( ®UO)
(ampec MecTa peruCTpaIiK ¢ HHICKCOM )
[Tacniopt: cepus Ne
BBIJIaH

(xem, xoraa)

B cootBerctBum co crarbeit 86,88,89 TpynoBoro xogekca PO, ®enepanpapiM 3akoHOM 0T 27 nronst 2006 1. Ne
152-®3 « O mnepcoHalbHBIX JAHHBIX» JIAI0 CBOE COTJacHe MYHUIUNAIbHOMY Ka3EHHOMY JOIIKOILHOMY
00pa30BaTeIbHOMY YUPSKICHHUIO AeTckuii cax Ne 53, Ha 00paOOTKY MepCOHANbHBIX JaHHBIX B COOTBETCTBUU CO
CIIEIYIOUINM TTePEIHEM:

MECTO PaboThI

CBEZICHUS O TPYAOBOH NIESITENFHOCTH
JaTa poOXKICHUS

aapec peructpanuu, Ne TenedoHOB
MacropTHHIE TaHHBIC

. obpasoBaHWHe U Ip.

B nensix  Oyxranrepckoro ydera, MepCOHU(HIMPOBAHHOTO y4yeTa B CHCTEME TOCYIapPCTBEHHOTO TIEHCHOHHOTO
CTpaxoBaHus, O(QOpPMIICHHE TOJIMCOB MEIUIIMHCKOTO CTPaXxOBaHHS, MPOBENCHHUS MPOPIIAKTHYECKUX MPHUBUBOK,
BOMHCKOI'O y4yeTa M B JPYIHX LENAX, ONpeNeieHHBIX 3aKOHOMATeNnbCcTBOM Poccuiickoil ®enepauvu U B CBSI3U C
MOel TpPYIOBOW IEATEIbHOCTHI0 B MYHHIIMITAJIFHOM Ka3EHHOM JIOIIKOJIEHOM O0pa3oBaTEbHOM YUPEKIACHUU
nerckuid cag Ne 53.

ocoukrwbdE

OO0 OTBETCTBEHHOCTH 32 JIOCTOBEPHOCTh TIPEICTaBICHHBIX CBEIEHUH NpeaynpexacH( a).
S o3makomiieH ( a) C JOKyMEHTaMH OOpa30BaTEIhHOTO YUPEXKIACHHUS, YCTAHABIMBAIOIIUM TIOPSIOK 00pabOTKH
TIePCOHANBHBIX JaHHBIX: [lonokeHne 06 06paboTKe MEePCOHATBHBIX TAHHBIX.

Hacrosmmee cormacusi maercst 0 MCTEUEHHUS CPOKOB XPaHEHHUS! JOKYMEHTOB, COIEpPXAIUX BBIMICYKA3aHHYIO
nH(}OpMAITHIO, OMPEENsIeMbIX B COOTBETCTBHH C 3aKOHOIATENECTBOM Poccuiickoii deneparim, mocie 4ero MoKeT
OBITH OTO3BAHO ITYTEM HAIPABJIECHHS MHOIO COOTBETCTBYIOLIETO IMMCbMEHHOTO 3asIBJICHHS HE MEHEE YeM 3a [IBE
HeJleNU 10 MOMEHTA OT3bIBa COTJIACHSI.

Hacrosmee cornmacue mpemocTaBisieTcsi Ha OCYILIECTBICHHE paboTomaTeneM JOObIX NEHCTBHH B OTHOLICHUH
MOUX MEPCOHANBHBIX JAHHBIX: BKIIIOUasl MOJydyeHHEe paboTomaTeNneM OT TPEThUX JIML U Nepeaady TpeTbeil CTopoHe
, cOop, cucTeMaTH3alMI0, HAKOIJICHUE, XpaHEHUE, yTOUHEHHE,

( oOHOBNIEHME, U3MEHEHHE), UCIIONb30BaHUEe, PACHPOCTPaHEHNE, 00e3TMYNBaHNE, OJTOKMPOBAHNE U YHUUYTOXKECHHE
MEPCOHAIBHBIX JaHHBIX.

( TOTKHOCTB ) ( moammck) ((paMmwst, THULIAAITET)

« » 201 I.

[Tpunosxenne Ne 2 k Ilonoxenuto

3aseayromemy MKZIOVY Ne 53 T.B.Kazanckoit



OT pOAUTECIIA (SaKOHHOFO HpCZ[CTaBI/ITeJ'ISI)

3asiBiieHMe - corsiacue poauTeisi (3aKOHHOTO MPeACTABUTEJIs)
Ha 00paldoTKy NMepCOHAIBLHBIX JAHHBIX

H, E]
(@UO, oanee — «3axonnblil npedcmagumeinsy), 0UCMEYIOWUL(Ast) Om cebs1 U OM UMEHU C80e20 HECOBEPUIEHHOIeMHe20 (ell):
(DHO pebenra, dama pojicoenusi),
[Tacnopt Ne BBLIaH

« » 20 T.

B coorBerctBun ¢ ®denepanbHbiM 3akoHOM 0T 27.07.2006r. Ne 152 @3 «O mepcoHaNbHBIX JaHHBIXY,
®enepanbHoro 3akoHa PO ot 27 utomnsg 2010 r. Ne 210-03 «O0 opraHuzanuu mpeaocTaBiIeHNs rocy1apCTBEHHBIX
W MYHMIMIAIBHBIX yciyr», pacnopsbkeHus [IpaButensctBa P® ot 17.10.2009 Ne 1993-p «OO0 yTBepkaeHUU
CBOHOI'O MEPEYHA MNECPBOOUCPEAHBIX TI'OCYAAPCTBECHHBIX W MYHHUIUIIAJIBHBIX YCIYT, HOPCAOCTAB/ISACMBIX B
3JIEKTPOHHOM BHUJe», pacrnopspkeHus [IpasurensctBa PO ot 25.04.2011 Ne 729-p «O6 yTBepKIeHUM TEpPEUHS
YCIYyT, OKa3bIBa€MbIX T'OCYJApPCTBCHHBIMU MYHUIUIIAIBHBIMU YUPSKACHHUAMHU W JAPYITMMHU OpraHu3alusiMu, B
KOTOPBIX pa3MelIaeTcs ToCylIapCcTBEHHOE 3ajaHue (3aKa3) Wi MyHUITUIATBHOE 3a/laHue (3aKa3), MOISKAIINX
BKJIFOUCHUIO B PEECTPBI T'OCYAAPCTBCHHBLIX WM MYHHUIUIIAJIBHBIX YCIYI' U NIPEAOCTABIACMBIX B BHCKTpOHHOﬁ
dbopme» moctanoBineHus ['ybeprHatopa obmactu ot 04.06.2010 Ne 663 «O peanu3anuu pacHopsKEHUS
[IpaButenscTBa Poccuiickoit @eneparuu ot 17.12.2009 Ne 1993-p», deaepanproro 3akoHa PD ot 29 mexadps
2012 1. Ne 273-@3 «O6 obpazoBannu B Poccuiickoit ®@enepanum», noctanoBieHusa llpaButensctBa PO ot
10.07.2013 Ne 582 «OO0 yTBepXkJACHUU NPABUI pa3MEIICHUS Ha OQPHUIMAILHOM CcaiTe 00pa30BaTEIbHOM
opraHuszanuy B HH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOW cetn «HTepHeT» W OOHOBIIeHHS WH(pOpMauu 00
oOpazoBaTenbHON opranu3anum» nar coriaacue MKIOVY Ne 53 ropomga KoBpoBa, pacronokeHHOMY I10 aipecy:
ynuna Jlomatuna. a1. 36 Ha 00paOOTKYy NEpPCOHAIBHBIX JAaHHBIX CBOUMX M CBOEro peOEHKa, a MMEHHO Ha cOOop,
XpaHeHHe, yTouHeHne (0OHOBIICHNE, M3MEHEHNUE), NCITONIb30BaHue, 00e3TNINBaHNe, OJOKHMPOBAHHE, IIepenady, u
YHUYTOXKEHHE CIeTYIOINX IEPCOHATBHBIX JaHHBIX:

- JTaHHbIE CBUJIETENHCTBA O POXKIACHUN BOCITUTAaHHHKA;
- TIACTIOPTHBIEC JAHHBIE POJUTENEH (3aKOHHBIX MPEICTABUTENEH );
- CTpaxoBO¥ HOMep HHAUBHAyanbHOro jauieBoro cuera (CHMJIC) pomuTerneli (3aKOHHBIX MTPEACTABUTENCH
- JaHHBIE, TOITBEPKAAIOIINE 3aKOHHOCTH MPENCTaBICHHS MTPpaB peOeHKa;
- aJpec PerucTpanry U MPOKUBAHMS, KOHTAKTHBIE Tene(OHBI poAuTenel (3aKOHHBIX TPECTaBUTENeH );
- cBeeHus 0 Mecte paboThl (yaeOsl) pomuTeneil (3aKOHHBIX MTPEICTaBUTENeH );
- CBEJICHUS O COCTOSHHH 3/I0POBBSI BOCIIITAHHUKA;
- CTpaxoBOW HOMep MHIUBUAyanbHOTO nuiieBoro cuera (CHUJIC) BocrinTaHHMKA;
- JTaHHBIE CTPAaXxOBOT0 METUITMHCKOTO TIOJIFCAa BOCIIUTAHHUKA;- JaHHBIE O OAHKOBCKUX PEKBU3UTAX POAUTENS
(3aKOHHOTO IPEACTABUTENS);
- (otorpaduu mereit.
JlanHbIe MOTYT OBITH TIEPEAAHBI:
- B ympaBieHue o0pa3oBaHUs aqMUHHCTparmu ropona Kosposa;
- peruoHANbHBI WHGOPMAIIMOHHBIA IOpTaNT CHCTEMBI oOpa3zoBaHUs BrnaguMupckodr obmactm Ha 0aze
nporpaMmMHoro komruiekca «bapc. O6pa3oBanuey;
- JIETCKYIO TIONHUKIIMHUKY;
- caiit MKJIOY Ne 53; coobmiectBo B BK
S yTBepknaro, YTO O3HAKOMIJIEH C JOKYMEHTAMH OpTaHW3aI[iH, YCTAHABIMBAIONIMMHU IOPSIOK 00pabOTKH
MIEPCOHANIFHBIX JIAHHBIX, & TaK K€ C MOMMH IpaBaMy U 00S3aHHOCTSMH B 3TOH 00JIacTy.
Cornacue BCTymaer B CHJy CO JHS €ro IOANMWCAHHUS W JISHCTBYET B TEUEHHE BCEro CpoKa MpeObIBaHUS
pocniuTanHrka B MKJIOVY.
Cornacuie MOXeT OBITh OTO3BAHO B JIF00OE BpeMsi HA OCHOBAaHWW MOET0 MMMCEMEHHOT'O 3asIBIICHHSL.

" " 20 r ( )
(noonucy) (.10
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